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Enhancement to the Additional Copies Feature   

The additional copies feature has been moved to a new Document 
Contributors overlay screen accessed by clicking on the contributor list 
beneath the document title. 

On the new Document Contributors screen, all active contributors are 
highlighted in green.  

To add additional recipients, select the + sign.   

Upon completion, select Save to return to the document screen.  

Simplified Sign routine:  Selecting the Sign button will request entry of 
your PIN and immediately submit your document. 

 

New Workflow for Emergency Department Residents    

Residents in the ED must identify their preceptor using the Sign Up button 
on the ED tracker. This ensures the preceptor appears correctly on the 
Document Contributors screen.   

Failure to add preceptor with Sign Up button will require the 
Resident to add the preceptor as Principal on the Document 
Contributors screen. Contributors will auto update with the 
preceptor. 

 

New Workflow for Medical Students    

Medical Students are required to identify their preceptor on the Document 
Contributors screen.  

 

For additional information & assistance please contact: Service Desk 1-855-242-1300         servicedesk@interiorhealth.ca 
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